
b . t .elements w w w. b t e l e m e n t s . c o m

p: 626.792.0056 • f: 626.792.4728 
business hours ::: M-F 10am-5pm PST

Holiday Album • Fax Completed Order Form to: 626.792.4728
Proof request by   [    ] EMAIL ME A COLOR PDF   or    [    ] FAX ME A HARD COPY

email address or fax # for proofs _______________________________________________________

NO orders will be shipped until proofs are approved!

Date items are needed _________________     
Ship method:   [    ] ground (4-7 business days)    [    ] 3-day    [    ] 2-day     [    ] overnight     [    ] dropship (add $3.00)

store name ____________________________________ ph _______________________________  fax ________________________

ship to address _______________________________________________________________________________________________  

city _________________________________  state_______  zip _______________  ph# for dropship________________________        

today’s date ___________________     store po ____________________    contact name _________________________________

Complete the order from for STYLE, FONTS, & INK COLOR. Use the provided space to mock up your order.

item qty backing layer color double layer
outer layer color:
center layer color:

ribbon wrap
[   ] vertical [   ] horizontal
[   ] bow [   ] knot

font selection(s)

backing layer style

[   ] flat    [   ] tented

ink color(s)

copy style
[   ] Upper & Lower
[   ] all lower
[   ] ALL UPPER
[   ] Initial Caps
[   ] Mixed
[   ] As Sampled
copy position
[   ] right justified
[   ] left justified
[   ] centered
[   ] mixed 
[   ] as sampled

envelopes
[   ] yes       [   ] no

qty _____________

envelope color

envelope printing
[   ] blank       
[   ] printed

preship envelopes
*additional fee applies

[   ] ground   
[   ] 2day
[   ] overnight
[   ] drop ship
[   ] ship to store

envelope copy
[   ] Upper & Lower
[   ] all lower
[   ] ALL UPPER
[   ] Initial Caps

ink color

fonts

* If a cancellation is
necessary after your
proof has been sent,
a $25.00 cancellation
fee will be applied.

add envelope liner
[   ] solid color (no printing) - liner color ________________________________________________________________

[   ] custom liner: _________________________________________________________________________________________

_____________________________________________________________________________________________________________

[   ] add picture

* digital pictures must
be emailed to:
sales@btelements.com
* images must be 
300 dpi or higher for
best quality.

* additional order forms
can be downloaded from
www.btelements.com
under dealer resources

[    ] Visa [    ] MasterCard [    ] net 30 - upon approval

/
Card Number Mo.         Yr. AVS code

ribbon color & size

envelope text


